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PROFESSIONAL PROFILE
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· MASTER OF BUSINESS ADMINSTRATION (Human Resource)   professional with more than 9 or 10 years of Work experience in the areas of Human Resource and administration.
· Working as an Head HR and quality  in Drishti Eye Institute, Dehradun from last 6 Years.
· Worked with Apollo Hospitals Ludhiana as a                     Senior Executive– HUMAN RESOURCE.
· Worked with MOTHERSON MOLDS AND DIECASTING LIMITED, (Mother son Group) MANESAR GURGAON as a                     Sr.EXECUTIVE – HUMAN RESOURCE.

· Deft in handling HR operations, serve as the systematizing, policing arm, strategic partner of management & implementing various Management systems in the organization.
· Adroit in leading numerous Organization development and Business plan enhancements programs.
· Excellent communication, interpersonal, analytical & negotiation skills with strong organizational & team building abilities.

· Committed team player with flexible in approach.

Career Highlights



HUMAN RESOURCE MANAGEMENT


Related To Management:  
· Leading the team with co-ordination and flexible in taking immediate decision for team benefits and the business. 
· The design of work positions, hiring, reward, recognition and strategic pay, performance development and appraisal systems, career and succession planning, and employee development.
· Organization development, strategic utilization of employees to serve business goals, and talent management and development.
· Contributes to the development and the accomplishment of the organization- wide business plan and objectives.
· Team member for the design of work systems in which people succeed and contribute.
· Be accountable and responsible for cost reductions and the measurement of all HR programs and processes.
· Employees Motivation, done through rewards especially for those who have done well.
Related To Recruitment:

· Ensures that the Company under consideration selects the most skilful and competent to achieve its organisational and departmental goals and objectives.
· Manpower sourcing both internal as well as external
· Providing the experienced man power in all departments according to requirement and need.
· Interview scheduling for new joining.
Related to Accounts / Finance: 
· Calculation of Provident Fund and ESI.
· Bonus Calculations
· Overtime calculations
· Online submission of provident fund & ESI.
· Attendance and leave records.
· Monthly salary and wages
COMPANY PROFILE (www.motherson.com)

The Motherson Group is a focused, dynamic and progressive group providing customers with value added products, services and innovative solutions. The Group has a diversified product range to serve multiple industries, with automotive industry being the main industry served. The group have Over 48,000 qualified professionals and Turnover USD 3.1 Billion.
MOTHERSON MOLDS AND DIECASTING LIMITED is one of the leading Tool & Dies manufacturing company, engaged in the Designing and manufacturing of Tool & Dies through different Ultra modern techniques. Company is equipped with various advance machines having excellent machining centers many vertical milling and turning machines, satisfying customers in domestic market, European and other countries. Company is well equipped with, Metrology standard room, R&D and highly sophisticated CMM’s for measurement analysis.
Main customers

· FORD MOTOR COMPANY

· MARUTI SUZUKI INDIA LTD.


· HONDA SIEL
· HERO GROUP


· BOSCH
PROFESSIONAL QUALIFICATION

Post Graduate MBA in Human Resource (1ST CLASS) Percentage 80%
GNA-IMT, JALANDHAR PUNJAB.
2008-2010

Graduation in Arts (1ST CLASS) Percentage 78%
HANS RAJ MAHILA MAHA VIDYALAYA JALANDHAR PUNJAB

2005-2008 
12th1ST CLASS) Percentage 75%
HANS RAJ MAHILA MAHA VIDYALAYA JALANDHAR PUNJAB

2003-2005

10th1ST CLASS) Percentage 80%

SHIV DEVI GIRLS HIGH SCHOOL
SOFT WARE SKILLS
Proficient in working with MS Office & Outlook.
Working knowledge of excel
ELS Certification

Personality Development 

Interview Skills Management

Personal Particulars


· Languages Known
             :  English, Hindi and Punjabi.

· Date of birth
                          :   10th  November,1987
· Husband Name
                          :   Mr. Rohit Dhamir
· Marital Status
                          :   Married

· Religion 
                                       :   Hindu
· Permanent Address                         :  160, Prakash nagar opposite idgah, Dehradun, uttrakhand- 248001.
Key Deliverables





 PF,ESI Calculation


 Knowledge of Savior software, eureka payroll,


Talent Acquisition


Attendance Management


Recruitment And Selection


Salary Calculations


Payroll Management


Training & Placement





Human Resource Management (Policy Formation)





Office  Management


NABH work


Recruitment of Employees


Leave Management





MIS / General Administration 





Training and Development


Team Management


Bonus calculation. Gratuity 














Currently working with Drishti Eye Institute from June 2019 to till date as Head HR & Quality . 





Worked in Agni IAS Institute as an HR Manager Payroll (Based in Chennai (January 20, 2016 till May 8, 2017)





Worked with Apollo Hospitals Ludhiana as senior HR Executive from June 2014 Till November 2015.





 Worked with RM EXPORTS as an HR Manager, Jalandhar (Manufacturer and Exporter of Rubber Hoses) From April 2013 Till June 2014.





MOTHERSON MOLDS AND DIECASTING LIMITED, MANESAR GURGAON as a SR. EXECUTIVE (generalist – HUMAN RESOURCE. From OCT’11 Till JAN 2013:





Worked with Pyramid-E-services for 18 Months from JAN 2010 TO JUNE 2011. (Recruitment Executive (Talent Acquisition). In Jalandhar.
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