CURRICULUM  VITAE

DobariyaYogendra R.

"Shree"
Shanti-niketan park-1,
Street no-4,
Raiya road,
Rajkot-360007

Contact no: (M) +91-9033739452


E-mail: yogipatel3563@gmail.com


OBJECTIVE:

To work with an organization of repute, where I can utilize my skills and abilities as a           HOSPITAL ADMINISTRATOR and to achieve excellence in performance along with escalating interest of the organization.

PERSONAL DETAILS:

NAME                    : DobariyaYogendra R.

GENDER                : Male

MARITAL STATUS   : Married

D.O.B.                         : 11th February, 1988

LANGUAGE KNOWN :English,Hindi,Gujarati


EDUCATION QUALIFICATION:

Post-Graduation:

*Post-Graduation Diploma in Clinical Research (PGDCR) 2010,                                                                                     Department of Pharmaceutical Sciences, Saurashtra University,
Rajkot, Gujarat.   Result :(sem-1): 6.35 s.p.i.  (sem-2): 6.67s.p.i.


Graduation:

*Bachelor of Science(Chemistry) 2009,
H&H.B.KotakInst.Of Science,
Rajkot, Gujarat. Over All Result: 63.29%


H.S.C:

*Science 2006
Shri Sardar Patel High School,
Jamnagar, Gujarat.  Result: Pass

S.S.C:

2003
Shri Sardar Patel High School,
Jamnagar, Gujarat.  Result: 57.14%


PERSONAL ATTRIBUTES:
- Good Communication Skills
- Good Listener
- Fast Learner
- Nice Communicator
- Work Well In Teams

COMPUTER LITERACY:
- Microsoft Windows 98, XP, Vista
- Ms Office
- Ms PowerPoint
- Internet

ACADEMIC ACTIVITIES:

- I have completed my project on “MAKING OF RANTAK-150 DRUG” in ORCHEV PHARMA pvt.ltd. RAJKOT, during T.Y.b.sc.
- I have taking one day industrial visit at ORCHEV PHARMA PVT.LTD. RAJKOT, during T.Y.b.sc.
- I have also completed “ASSESSMENT OF DIFFERENT PARAMETERS AMONG PATIENTS HAVING KIDNEY FAILURE-A RETROSPECTIVE STUDY.” Thesis at B.T.SAVANI KIDNEY HOSPITAL, RAJKOT for 2 months.

WORK EXPERIENCE:

- I have  1 year experience as a  EXECUTIVE- ADMIN & TPA in Shree Giriraj Hospital. 
                          
- I have 2 years experience as a HOSPITAL ADMINISTRATOR & HR at Global Hospital. 
- i have 2 years experience as a HOSPITAL ADMINISTRATOR & HR at Kundan Multi-speciality Hospital.
- i have 2 years experience as a C.E.O. in Prime Hospital.


[bookmark: _GoBack]JOB RESPONSIBILITIES:
· Skilled in handling the necessary medical operations and looking after the financial aids and grants of the organization
· Responsibly handled the organizational, managerial, and administrative functions of the medical association
· Handled the major and minor conflicts of the hospital and looked after the execution of reliable and proper services
· Supervised the major operational functions, evaluated the necessary policy issues, and documented the important budget plans
· Monitored the general activities of the subsidiary members, ward secretaries, interpreters, and staff employees
· Prepared and maintained systematic daily, monthly, and yearly reports for general and special health programs
· Analysed and reviewed the necessary financial and associated budget programs as per the requirements
· Assisted in performing additional administrative functions and activities regarding technical, clerical, and mobile unit sections
· Maintains and enhances the organization's human resources by planning, implementing, and evaluating employee relations and human resources policies, programs, and practices.
· Maintains the work structure by updating job requirements and job descriptions for all positions.
· Maintains organization staff by establishing a recruiting, testing, and interviewing program; counseling managers on candidate selection; conducting and analyzing exit interviews; recommending changes.
· Prepares employees for assignments by establishing and conducting orientation and training programs.
DECLARATION:
Respected Sir,

	 I would like to apply as a HOSPITAL ADMINISTRATOR in your organization, If you give me a chance to serve your company, I will try to my best perform my duty honestly,               My completely Bio-data are with enclosed.
	
Here I sure to inform that all statement made are true and correct according to my knowledge. If I get a chance of working in your organization, I will fulfill satisfactory works to my best.

	Thank you, 

Your faithfully, 

(YOGENDRA R DOBARIYA)
