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Profile Summary
Accounting professional with 8 years of experience, possesses multiple skills covering many financial areas such as ledger analysis, financial statements, and practices.

General Performance
· Compiled and analyzed financial information to prepare monthly reports and annual financial statements in compliance with accepted policies and procedures.

· Ensured accurate, timely accounting and thorough understanding of all financial information – monthly, quarterly, and year-end closings, including bank compliance and taxation issues.

· Monitored accuracy and timely processing of payment transactions.
Professional Experience 


UREDA (Uttarakhand Renewable Energy Development Agency)
Assistant Accountant

Dehradun India

May’2018 to Present

· Time-to-time preparation of note sheet

· Accounting of financial transactions in Tally ERP 9.0 
· Preparation of financial statement 

· Bank Reconciliation

· Petty cash 

· Fill TDS/GST/INCOMTAX
· Ledger

· Budgets
SANGAM SALES
Accountant & Admin.

Dehradun India

May’2014 to April’2018.

· Various administrative internal duties. 

· Accounting of financial transactions in Tally ERP 9.0
· Preparation of GST Details.

· Bank Reconciliation

· Petty cash.
· Accounts receivable or payable
· Maintained daily accounting vouchers (Purchase & sales invoice, Receipt & payment vouchers, Debit & credit notes)
Computer Skills
· Well-versed with MS Office (MS Word, MS Excel, MS PowerPoint)

· Typing (Hindi & English)

· Tally version ERP 9.0
· CCC

· O Level
Academic Credentials:
Professional Qualification
· Master of Business Administration (MBA) (Finance & HR) in 2013 from Uttarakhand Technical University.

· Bachelor of Business Administration (BBA) in 2011 from Teerthankeer Mahaveer University.

Academic Qualification

· HSC  in 2008 from UP Board.

· SSC in 2006 from UP Board.

Personal Details
  Date of Birth
                      :      12th Dec. 1990

  Languages known                 :       English, Hindi

  Marital Status
                      :       Married
  Nationality 

         :       Indian
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