CURRICULUM VITAE
SUNIL KUMAR SINGH
Mobile: 9760545459
Email: singh359@gmail.com
Address: Khyora, Kanpur, UP

CAREER OBJECTIVE
 To make use of my interpersonal skills to achieve goals of a company that focuses on customer satisfaction and customer experience.

PROFESSIONAL EXPERIENCE
 Working as a Property Manager m/s Jones Lang LaSalle Property Management Services Pvt. Ltd. since Aug.2018 to till date at DLF Capital Greens, Delhi and NRI City, Kanpur (Present site).

Role & Responsibilities:
· Responsible for operations and maintenance of entire property.
· Responsible for fulfill services as per company agreement and standards.
· All electro-mechanical maintenance like: Electrical, AC, Civil, Fire, Plumbing, Carpentry, STP, etc.
· Maintenance of HT panel, Transformers, DG Sets, Plumbing, STP, Fire System, etc.
· Responsible for the management of services & operations of entire site,
· Prepare DMR, MMR, etc. reports, comparison, presentation,
· Maintain site compliances and implement as per requirement,
· Coordination with vendors for operation & maintenance services,
· Implementing new technologies into the process if required,
· Vendor searching, negotiation and finalize,
· Responsible for soft services like-HK, Security, Gardening, etc.


Experience Areas:
· Worked as Assistant Facility Manager in Pacific Mall, Dehradun for Pioneer Property Zone Services Pct. Ltd. Since June.2015 to Aug.2018
· Worked as Assistant Facility Manager in Omaxe Riviera, Rudrapur, UK for Shanvi Estate Management Services Pvt. Ltd. (An Omaxe Group Company) Since Dec.2013 to May.2015
· Worked as Assistant Manager - Technical in TDI Fun Republic, Moti Nagar, New Delhi for E- City Property Management & Services Pvt. Ltd. Since Oct.2007 to Nov.2013
· Worked as Shift Engineer in Genpact India, DLF Phase-V, Gurugram, HR for Knight Frank (I) Pvt. Ltd. Since June.2005 to Oct.2007
· Worked as Site In charge cum Supervisor in HO & Different Sites in NCR for Sun Services, Since Sep.2002 to May.2005.

PROFESSIONAL CREDENTIALS

 B. Tech. – Electrical Engineering from Kalinga University, Raipur, Chhattisgarh
 Diploma in Electrical Engineering from Board of Technical Education, Lucknow, UP

ACADEMIC CREDENTIALS

   Senior Secondary from U.P. Board
   Higher Secondary from U.P. Board

Experience Strengths

Facility Management: -
Facility management Services like:-
· O&M of HT Panels
· O&M Transformers
· O&M DG Sets
· O&M Electrical Panels
· O&M HVAC System
· O&M plumbing System
· O&M STP System
· O&M Fire Fighting System
· O&M CCTV & Intercom System
· O&M Lifts & Escalators
· Project work planning & execution
· Soft services like HK, Gardening, Security, etc.
· Prepared and reporting of all types of report
· Vendor searching, negotiations, finalize
· Compliance management 
· CAM collection & follow ups 

Management Skills: -

· Team management
· Prepare and control budget
· Compliances management
· Co-ordination between client and customers
· Working experiences in commercial building, BPO, township, etc.

IT Skills:-

· MS word, excel, ppt, internet, etc.
· ERP, Auto Cad, SAP, etc.

HOBBIES

 Listening Music
 Reading Books & News

PERSONAL VITAE

Date of Birth	:	01 December 1977
Marital Status	:	Married
Father's Name	:	Sh. G. K. Singh
Languages Known	:	Hindi, English
Current Salary                        :           6.84 LPA

DECLARATION

I hereby declare that the above information is true to the best of my knowledge and belief.


Date:

Place:                                                                                                    (SUNIL KUMAR SINGH)
