SOURAV ROY
P-37, Arcadia Extn.
P.O. Behala, 
Kolkata – 700034.
Phone : (Resi) 91-33-23970138
(Mob) 91-9433518717
Email : sroyarcadia@gmail.com 

PRESENT EMPLOYER

NIGHTINGALE HOSPITAL 


Role : Floor Assistant 

Area of responsibility : Admission, Discharge, Supervision of Floor 

Activities, Co-ordinate with the Patient regarding Hospital Service & Other 

administrative work under IPD. 

EMPLOYMENT HISTORY


SANJIBAN HOSPITAL (Fuleswar, Howrah). 


Role : Assistant 


Area of responsibilities : Cash Handling, Coordinate with Patient Parties 

regarding Admission, Discharge & Other Administrative Work. 


SHILPA UDYOG (A Unit of B.N.M. Machineries Pvt. Ltd.)

Role : Manager

Area of responsibilities : Office administration, Monitoring sales and 

purchase activities, Client Communication, etc. 


M. L. DALMIYA & CO. LTD. 


Role : Office Executive


Area of responsibilities : Supervision and liasioning with site 

construction, administration and commercial related job. 
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ACADEMIC BACKGROUND 

· B. COM (Hons.) Degree from University of Calcutta in the year 1996. 

PROFESSIONAL QUALIFICATION 

· OBTAINED P. G. DIPLOMA IN INDUSTRIAL RELATION & PERSONNEL MANAGEMENT from Bharatiya Vidya Bhavan’s Rajendra Prasad Institute of Communication and Management, Mumbai in the year 1998. 

COMPUTER SKILLS
· Conversant in Computer work. 

PERSONAL DETAILS :


Date of Birth 
: 
22/08/1974


Nationality 
: 
Indian 


Sex 
: 
Male


Marital Status 
: 
Married


Father’s Name 
: 
Mr. Rabindra Nath Roy


Languages Known 
: 
English, Hindi & Bengali 

Ready to accept any challenging assignment. 

Date : 23/05/2016
SOURAV ROY

