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OBJECTIVE

Prove to be an important asset for a reputed organization ,  where I can effectively contributed my skill and innovative ideas to gain knowledge in the work oriented environment, and if provide with an opportunity I shall try my level best in satisfying my superiors in rightful discharge of my duties. 


EDUCATION 

PROFESSIONAL SCHOOL OF INDIAN BANKING (PSIB), Gurugram		
A Specialized Training School that prepares aspiring Bankers to be Bank ready before joining a Bank.
During my Training at PSIB, I have gained Practical knowledge regarding the following verticals of Banking.

· Basic of Banking & its Products
i. What is a Bank
ii. Functions of a Bank
iii. Types of Bank
iv. RBI and its Functions
v. Products offered to Customers
vi. CIBIL
               	
· Deposit Accounts
i. Saving Account
ii. Current Account
iii. Saving v/s Current Account
iv. Fixed Deposit
v. Recurring Deposit
vi. FD v/s RD
vii. Form DA 1, DA 2, DA 3
viii. Form 15G
ix. Form 15H
x. Form 60
xi. Form 61

· Basics of Teller operations
i. Basic Duties of a Teller
ii. Fake Note Detections
iii. Guidelines of RBI's Clean Note Policy
iv. Cash Retention Limit
v. Bait Money
· Payments Methods used in Indian Banking 
i. Draft
ii. RTGS
iii. NEFT
iv. IMPS

· Hands on training of Finacle software 
       i.   Customer Account Balance and Account Status Check
       ii. Account Status Change
      iii. Update Customer Details like Address, Mobile Number, PAN Card, E-mail
      iv. Issue Cheque book, Stop Payment of a Cheque
      v.   Issue Demand Draft
     vi.   Open New FD Account, RD Account
     vii.  Renew FD, Close FD
     viii. RTGS/NEFT Payment Command
     ix.    Cash Receipt/Payment Command

· Basics of KYC & AML
i	Guidelines of KYC
ii	Source of Black Money
iii	Money Laundering & its Steps
iv	AML & Its Steps
v	CTR & STR Reports
vi	FIU & its Functions

· Concepts Of Cheques & Basics of Clearing Process
           i.  CTS Process
           ii.  MICR Code
           iii. CORE Banking
           iv. Crossing of cheque – General, Special and A/C Payee Crossing
           v.  Bearer Cheques
           vi. Order Cheques

· Mutual Fund
i. What is mutual fund
ii. Types of mutual fund


WORKING EXPERIENCE
· Worked in HDFC Bank as teller(operation)  dated 22.1.2021 to 10.5.2021.
· Worked in Meher hospital (vaish nursing home) as senior Accountant since 2011 to 2019.


ACADEMIC QUALIFICATION:			
	Academic Qualification
	Board/ University
	Year of Passing

	MBA Hr. 
	Shobhit University 
	2016

	B.COM
	H. N. B. Garhwal University
	2013

	12th
	CBSE Board
	2008

	10th
	CBSE Board
	2006


 	 	  

Communication Address: H.No. 159 A ishwar vihar, near kali mandir,  Dehradun uttarakhand.
Pin code 248001
Permanent Address: H.No. 159 A ishwar vihar,  near kali mandir, raipur road,  Dehradun, Uttarakhand 
Pin code 248001

Father’s Name: - Mr. D.P Sharma

Place: - Dehradun
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