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CURRICULUM VITAE

ANUPAMA BHOGAL

Mobile No +919258104538

E- Mail -annuthakur2127@gmail.com

CAREER OBJECTIVE:

To be associated with a progressive organization that gives ample scope to apply my skills to get a challenging position in an organization where I can enhance my skills and strengths in conjunction with the company's goals and objectives.

ACADEMIC QUALIFICATION:

· Graduated (B.Com) in 2010 from D.A.V. College Dehradun.
· Secondary Education from I.C.S.E in 2007. (Guru Nanak Academy) Dehradun.
· Matriculation from I.C.S.E in 2005 (Guru Nanak Academy) Dehradun.
PROFESSIONAL QUALIFICATION

· One year Diploma in Software Engineering from NIIT Dehradun.
WORK EXPERIENCE

· Worked as Customer Relationship Executive at Airtel(kashvi communication)
Dehradun (15th February 2011 to 20thJuly 2013)

Duties

· Maintaining accounts and cash
· Handle the queries of customers related to postpaid and prepaid connections.
· handle queries regarding bill payments and sim issues
· Maintaining all the paper related work as well as preparing data using MS Office
· Follow up with the Sales team and supporting staff.

Worked as Office Assistant (Admin coordination) in IMS Unison University Dehradun (Uttarakhand) India

(Aug.2013to Mar.2014)

· Duties
· Screening calls
· Handling student and guardian queries
· Maintaining student database
· Fixing meetings and making arrangements for the purpose of recruitment
· Preparing reports and presentation
· Coordination with HR for conducting interviews and documentation
· To assist with training and placement department and Back office operation
Worked as an Accountant in Royal Enfield Jakhan.

Dehradun (Uttarakhand) India.

(Apr.2016 –Oct.2019)

· Duties
· Managing Accounts of Sales and Service.
· Maintaining all the paper related work as well as preparing data using MS Office
· Responsible for complete documentation and online process.

Worked as PRO in Kailash Hpspital Dehradun(Uttarakhand)India.

(2nd feb.2020 till Date).

· Managing doctor’s visits and their appointments..
· Handling patient’s quries.
· Also look after billing and online processes.
· Managing all works related to OPD..
Currently working in Max Hospital Dehradun as patient care executive from 05 July 2022

. Looking after opd billing ECHS, CGHS, CASH and Corporate.

. radiology and laboratory billing.

. Looking CHGS AND CORPORATE dispatch.

. handling patients queries.

. looking over all patients demographicdemographics, maintaing opd recordrecords.

PERSONAL DETAIL:

Husband Name

Date of Birth

Nationality -

Language Known

Marital Status -

Mobile No.

Address



AbhishekBhogal

27 july 1990

Indian

English, Hindi

Married

+91-9258104538

11/6 satyanmaholla

Old rajpur road,

Near Rajpur heights hotel, Dehradun, (Uttarakhand).

DECLARATION

I hereby declare that the information furnished above is true to the best of my knowledge.

Date: …………..

Place:

Dehradun



( ANUPAMA BHOGAL)

