
Pursuing NTT

One Year Computer Diploma
CCC Certificate From NIC

One Year Computer Certificate

Hindi And English Typing (8000 Key Depression)

Monika
Dixit
Data Entry Operator

Phone: 8077415854
E-mail: monikadixit1983@gmail.com
Address: 435, Street No 8, Rajendra Nagar, Kaulagarh Road Dehradun

Objective
Seeking an opportunity to utilize my skills and qualifications in a collaborative
environment, making a meaningful impact and advancing my professional journey.

Personal
Information

Gender : Female

Nationality : Indian

Date of Birth : 01.07.1983

Education
H.N.B.G.U.
B.sc (CBZ)

Experience
Fresher

Project Detail
Pursuing NTT

Reference
• Teaching

Language
English

Hindi

Interests • Listening to music

• Reading



Skills
Active listening

Attention to detail

Communication

Computer

Customer Service

Data analysis

MS Office

Self discipline

Self motivated

Time management

Signature


